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Business Optimization University

BOU training platform provides an intuitive student environment, easier access to
resources, and real-time reporting on attendance and proficiency exam results.

Login Instructions

Your training website is: www.yourpersonaluniversity.com

Located in the top right corner of your home page, click >Login
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> Course Information | > To Leam More | > Contact | >BOU Administrator | > Login | >Home
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username:

Username.
password Password:
_ Your initial password will be set by your
5 organization’s BOU Administrator. Please
forgot your password check with them to verify your Username.
Lo ' (Use Manage Profile to change your

password at any time. Details below.)

Your permanent username will be set by
your organization’s BOU Administrator.
Please check with them to verify your


http://www.yourpersonaluniversity.com/
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Student Dashboard

Upon logging in, your home page will default to your Student Dashboard.

Here, you will find your course listings, resource links, reminder scheduling tool, feedback link, course
completion dates, exam link (after all prerequisites are completed) test score and your link to print your
Certificate of Achievement after successfully completing the proficiency exam.

w.yourpersonaluniversity.com,

Waeicome John Doe to your Personal Education Plan (PEP) Page oY 3

Learning Toobax Course/Exam Date Complated Proficlency Score
W 60102 Communication Skis for Today's Customers i p
W B0105 Oojection Mastery | —
LD101 Buikding 3 Winning Team 12102012
1 80108 Oojection Mastery I
W 80107 Owner Loyasy |
W LD102 Implemanting Positve Change
B LD103 10 Stles of Eflectve Leadership
W 50108 Owner Loyaty i
M LD104 Motvating 3 Winning Team
W RTS102 Estadlishing A Business Relafionship
W LD105 Coaching vs. Managing
W RTS10) Needs Fuitment
W LD106 Leading by Odiectes
W RTS106 Negotation Basics
W RTS107 Apply the Proper Close
W LD107 The Clock & The Compass
W Social Meda |
W LD108 Most Common Mistakes
W Social Meaa it
) LOV1 - What Leadarship Does
W Business Development Proficency Test
W Road 10 e Sake Proficiency Exam
W Leagerahip Prosiciency Exam

Il |
1 |

|

EEEEEEEEEEECEEEEEEEE

N R RN AR

Higlllliilllilil

!

Hint: Use your mouse to hover over an icon and display the information linked to each.
You can use this technique with any icon in the Learning system.

Learning Toolbox

We recommend taking assigned courses in the order of your PEP. Some courses, exams, etc. will have a prerequisite associated.

B You may take the courses in any order B Prerequisites or retake required B Completed event

LEARNING TOOLBOX

Play button - Click when you are ready to Attend Live Class. The Play icon will appear in your Learning Toolbox 25 minutes before
class begins and remain until 5 minutes after class begins.

Calendar icon - The Course Calendar & Reminders displays a 120-day view of your training calendar. Clicking on any of the dark boxes will
show you the time class is scheduled. After selecting a date and time, you can send a calendar reminder to your email

Paper icon - The C e Downloads provides access to course workbooks and materials associated with that course.

Feedback icon — This o a active you can click on this and
ont

Exam link — This icon will launch your Proficiency Test. The icon becomes activated after you complete the prerequisites for yourtest

Ready to Begin

There is no pre-registration. When you are ready to attend class at the scheduled time, click the Play

icon: ()
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Meeting Login Window
After you click the blue play button to attend a live course you will see this screen. Follow the

instructions on the screen to attend or add additional students attending with you on the same
computer.

Instructions For Attending A Live Class

Click the box below next to the name of any student attznding with you.

If you are on a mobileftablet you cannot add more attendees and will need to enter your name on the next
screen,

If an additional attendee name(s) is notin the list below they will need to contact your organization's BOU
Administrator to create a student profile and PEP. Additional attendees will not receive creditif the box next to
their name is not checked belov.

Ifyou see a notice that a pop-up window has been blocked, please modify your browser settings to allow pop-
ups on this site and dlick start class again

[Jyaconson, Dan [l Guleserian, Karla [] Beaulieu, Alain
[[IFieming, & [l Andraschko, Paul [] Helie, Pierrie-Paul
[T Garcia, Osvaldo

StartClass

If A Student Wants To Change Their Profile

Student Dashboard

Welcome to your Personal Education Plan (PEP) Page Q

Learning Toolbox Course/Exam Date Completed Proficiency Score

Dial the Conference line and passcode displayed on the initial logon screen inside the classroom. Ifyou have any questions on
the conference number you can text the facilitator from the classroom chat application.

Do not log out early! Your attendance is determined ONLY when the Instructor ends the meeting.
To View The Calendar, Course Catalog or Instructions

Click on the Course Information navigation link to view the current live course calendar, course catalog
of available courses, or instructions.
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> Course Information | > To Learn More | > BOU Admmnistrator | > Contact | > Logout | >Home

We offer amazing courses and learning plans, each designed to help you and your team learn and grow. Please click on the Courses Catalog link below to leam mare
about our most recent course offerings. View the Live Course Calendar to see our current course schedule and availability.

View Current Live Course Calendar
View Live Courses Catalog

View User Instructions




